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I. Truy cip vao hé thong mail:

1.1.  Truy cdp vao hé thong:
- Tu trinh duyét web NSD nhap dia chi : https://mail.vaptmail.vn/

- Giao dién duogc hién thi nhu hinh bén dudi:

0/

/
VeV INBIRenterpriselemail

1) Dung luerng b trik khang gidi han

~— | toy vao nhu cau cla ngudi ding @
Dang nhap

n Hi tro 20Mb file dinh kém

' Chiing the rac, bom thu mat cach higu qua

Username
V Loc thir d&n theo muc dch ngudi ding

q Tim kiérm thu
. . Signin || Xda
B stoecn Lsignn | xaa |

& Giao dign tiéng Vigt trye guan, dé st dung

Password:

W DE dang truy c@p moi ldc, mai noi

(CONG TY DU LIEU VNPT - CHI NHANH TONG CONG TY DICH VU VIEN THONG

e e L e e -
- Tiép theo, NSD nhap Tai khoan truy cap va Mat khau tuong ing :

D

04
eV INEIRenterpriselemail

8} Dung lwgng I triy khang gidi han

~— |ty vao nhu cau cla ngudi ding @
Bang nhap

n HEl try 20Mb file dinh kem

' Chiing thie rac, bom thi mit cch higu qua

Username: Demo
V Loc thur d&n thea muc dich ngui ding

q Tirn Kiérm thue
. } Sign In |[ X6a
@ S0 dia chi \g—”:

‘ Gian dign tiéng Vit trvc quan, dé str dung

Passuword: | seeees|

D& dang truy cap mai ldc, mai ni

CONG TY DIF LIEU VNPT - CHI NHANH TONG CONG TY DICH VU VIEN THONG

e -
- Dbi lai mat khau mic dinh:
- Véi nhimng tai khoan truy cp 1an dau tién, hé théng s& yéu cau thay d6i mat khau
dé dam bao an toan thong tin.
- Sau khi nguoi dung nhap Tai khoan dang nhap, ctra s6 dang nhép hién ra yéu cau
ddi lai pass tir pass mac dinh. Tién hanh nhap :
e Old Password : Nhap password cil.
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e New password : Nhap password mai.
e Confirm : Nhap lai password moi.

- Tiép theo NSD chon Change password dé thay doi :

VNEIRentezpriselemail

Flease enter a new password and re-enter itin the
confirmation field.

Confirm:

Change password

Thao tac trong mail:

Sau khi dang nhap thanh cong, hé théng s& hién 1én trinh diéu khién trong mail:

Wail S4 dia chi Lich  Tacvu Tiy chon
4] Thang digp mai v || Heiagm | Hai Chuyén tigp Xoabs || Thirrac hd - Hanh déng ~ e | G xer
v The myc Sorted by: Ngay T 7 conversatians
& muaen = » Phuang, Contentfilter - € 11:30 53 To view a conversation, click on it.
B Thu da gl BANNED contents from you (application/s-ms-dos-executable, exe, axe-ms,p 2 |-
Thu nha
& " » Phuang, Content-filter - & 11:26 5a
3 thurac BANHED contents from you (application/-ms-dos-executable, exe, exe-ms,c g3 P
T Thung rac
» Phuang, Content-filter - € 10:52 52
Find Shares...
BANKED contents from yau (application/x-ms-dos-executable, exe, axe-ms,c 72 =
Tim kiém
Thanh 26 The
Thé Lam 18 viée Trrdng VP S6ng Tién bao Tudi tré guyén Hoai Phong higp dam cén =
> Zimlet
1vs 22The

Dang kj midn phitoa dam vé quan I van ban va tai liéu dién tir - our smal dis =

Yan Phong YICEM 18Th4

Phaong vien Bach Hoan bao Tuai Tre cuap chang, de con cho can bo Tong cong f =

VietinBank 18 Th4
VietinBank dat 2 giai thudng: TOPL0 Thuang hiéu manh Viét Nam va Gidi Nhat G [=

o4 Thang Tur2014 » W
S M BUTB® T
30 31 1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
M 2 R M XK Ok

- Néu NSD mudn chinh giao dién Tiéng Viét chon muc Preferences, tiép theo NSD

chon muc Language chon — Tiéng Viét.



B ”

TONG CONG TY DICH VU VIEN THONG
TAP BPOAN BUU CHINH VIEN THONG VIET NAM

Mail Address Book Calendar T: iiistones 4
Save Cancel Undo Changes
¥ Preferences = §
% General
m Accounts Password: | Change Password
& mail Signinusing: & Advanced [Ajax}
B Filters i
Arabic - &l
| signatures Chinese - =30 >
& Out of Office Theme:  Danish - Dansk
) Trusted Addresses Languags:  Dutch - Nederlands

@ Address Book
9 calendar

@& Sharing

4 Matifications

4 Import / Export

|24) shorteuts

B3 zimiets

English »

Compose Direction: Erench - francais fion buttons in compose toolbar

German - Deutsch
Hindi - Fér

Font:

Detault Timezone: arta v
Hungarian - magyar BE—
Talian - taliana
Japanese - B8
Korean - B2 [
Malay - Melsyu
Search Settings: ¥ o8 s
Polish - polski
e fhes
Portuguese - portugués b
Romanian - romana hes

— Russian- pycoii

4 April 2014 [
M T T F Search Language:  >Panish - espafiol lage in search toolbar
%03 1 2 3 4 5 Swedish - svenska
6 7 8 9 10 11 12 Thai - ne
13014 15 16 17 13 18 —— .
02 2 BB BB
Z 7] = % Ukrainian - ykpaiiicara
1 5 6 7 B Scrolling: | - Tigng Vit \ lling
7 r r r
¢u NSD 0 hu d i dén NSD ch hw dén (bén M i
- Néu NSD muon xem thu dugc gui dén chon muc Thw dén (bén Menu trai)
Sddiachi  lich  Técvu  Taychon
3 Théng digp méi - i ' tidp = - - R B xer
¥ The muc | sarted by: Ng3y T nversatians
Thir dén i » Phucng, Content-filter - & 11:30 52 To view a conversation, dlick on it:
| Thu 3 gl BANNED cantents from you (application/x-ms-dos-executable, exe, exe-ms f @ =
Thu nhip
b Phucng, Content-fiter - € 11:26 5
jiigess BANKED contents from you (spplication/x-ms-dos-executable, exe, exe-ms,c g2 =
Thiing rac
» Phuang, Contentfilter - € 10:52 52
Find Shares
BANNED cantents from you (application/x-ms-dos-executable, exe, sxe-ms,c 72 =
Tim ki€m
Thanh %The
Thé Lam 16 viéc Trdng VP Sang Tign bao Tudi tré Nguyén Hoai Phong higp dam con =
Zimlet
E s 22Tha
| Pang kj mién phitga dam v& quan 1j van ban va tai liéu dién i
Van Phang VICEM 18The
Phang vien Bach Haan bao Tuai Tre cusp <hong, de con cho can ba Tang cong 1 =
VietinBank 18The
VietinBank dat 2 gidi thugng: TOPLO Thuang hiéu manh Viét Ham va Gidi Nhat G
W4 ThangTuz0i4 b W
S M B ™ T5 T8
i 2 3
7 8 9 10
4 15 18 17
b R B B £ S R LR 3

Néu NSD mudn xem thu d3 duoc gui di, NSD chon muc Thw da giri (bén Menu

trai) :
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VR Sodiachi Lich  Tacve  Tiychon
[ Théng digp méi w | | Haidm Chuyén tigp Xoibd | Thurrac B - - Hanh déng Read More || G Xem
¥ Thu muc Sorted by: Ngay © 13 conversations
& huaen » nguyen ducviet - @ 11:305a To view a conversation, click on it.
B2 Thu a3 gir - <khéng c6 chil 38> - BANNED CONTENTS ALERT Our content checkerfa 3
B3 thunhap =
» nguyen ducviet - €3 11:26 Sa
53 e <Khéng ¢6 chis @&> - BANNED CONTENTS ALERT Our content checker fo g P
T Thungric
nguyen ducviet - € 10:51 5a
Find Shares... i i
<Khong c6 chil d> - BANNED CONTENTS ALERT Our content checkerfo g2 P
Tim kiém
| phungthephuonga0il 26 Tha
The tessts f
» Zimlet
phungthephuongoil 25 Th4
tessts -
phungthephuong2011 26 Tha
tesstd F
phungthephuong20il 25 Thd
tesst3 P
phungthephuong20il 2 Tha
_——-— tesst -
0« ThangTuz0i4 b W |
S M B M % T phungthephuong2011 2% 7Ths
% 3 f 2 Fd 5 TedtoTest e
6 7 8 9 10 11 12||
13 14 15 16 7 18 19 » nguyen ducviet - € 26 The
e BT

- Cach lam tuong tu v61 3 muc Thw nhap, Thw racva Thung rac NSD cé thé kich
chudt vao cac chir tuong ing va xem ndi dung timg phan.

- Tao thu mdi va mot sb thao tac lién quan

- Tao thu madi

- O goc trén cung bén trai, NSD kich chudt vao Thong diép méi dé bat dau soan

thao mot thu moi:

Sddiachi  Lich  Tacvu  Taychon

(4 Thang diép méi lzi| | sém | Heiam Heiamtitcd | Chuyén tisp a b - - Hanh aéng ~ Read A o yem ~

¥ Thumuc | [sarted by: Ngay +
& Theden
[ Thuda gli
E2 Thunhap - | Khéng co két qud nao duac tim thay.
£Z Thurac
T Thingrac
Find Shares...

Tim ki€ém
The

» Zimiet

4 ThingTu2014 > W
1L ZE 3 s S
6§ 7 &8 9 10 11 12
13 14 15 16 17 18 18
02N 2B M BB

T®m om0 1

Giao dién soan thao thu méi duge hién thi nhu bén dudi:
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Sfdiachi  Lich

9}
;{ Tily chon i

@& Dinh dang theo HTML 1
9 Binh dang theo van ban thutng

( phungaanhdai x |

[ Véu cu hbi bao doc

chi d& |Thu test! Uu tiéni| —

Dinh kém w Kéo va tha cic tp tin tir desktop ca ban dé dinh kém vao théng diép nay.

Ténfontchir = 3 (12pt) rA-Y- B T U ak|iZ-i=-]E

w
i

@) | More

1
[}
il
=

Thne test thie mail!

Cdc théng tin soan théo gii thw bao gom :
- Gui téi: NSD nhap dia chi email ngudi can giri thu toi ¢6 yéu cau phan hoi thu.
- Cc : NSD nhép dia chi ngudi can gui thu toi nhung khong yéu cau phan hoi thu.
- Chu d&:NSD nhép ndi dung cha dé thu can gui.
- Khung trang rong: NSD nhap ndi dung thu can gii.
- Dbinh kém: NSD dinh keém file theo thu.
- Cach chinh thu theo van ban : NSD vao Tuy chon, sau d6 chon Pinh dang theo
HTML.
- Cubi cung sau khi da hoan tat NSD chon GUT & goc trén man hinh dé giri thu .
Néu Giri thanh cong hé théng sé& hién 1én thong bao : Pi giii thong diép.
1.2. Mt sé thao tic lién quan

Trong trudng hop ngudi sir dung mudn luu thu vira viét ra:
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> Truwong hop hity va quay lai man hinh chinh NSD chon niit hiiy bé dé hiiy thu:

Mal  Sidmchi  lich  Tacvw  Tiychon  Sointhio g ety Sointhdo i [

- Bang yéu cau xac thyc hién 1én, NSD c¢6 thé chon luu lai thu hoidc khong luu dé

tréd vé man hinh chinh :
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1\, Luw tin nhdn hién thai i bin nhag?

Bangj | khéng | Hupbs

> Chirc ning khi én chudt phdi vao tieng thuw:
- NSD tién hanh tich chudt phai vao timg thu dé tién hanh cac tac vu :

Sidiachi  Lich  Tacvu  Tiychon  Sodnthdo @  test | Sodnthdo

(5] Théng ditp mai > || HBl& Bl Am 4t o Chuy#n tiEp 0dbd | Thursc - - Hanh déng ~ e | @Dxem v
v Thumuc Sorted by: Hgdy T 7 conversations
& Tuaen o » Phuang, Content-filter - €3 27Th4 To view a conversation, click on it.
B Thuds ol BANI F iy [EECCHSBIE Ere e B[
= m]
3 o ahip @) » i [ Dann déu 13 chua doc [mu] 7 The
£3 murse BANL sxecutable, exe semsc -
T Thing rée =0 Hal dm i
» Pt & Hoiam tat ca [a] 7The
Find Shares... e
BNt chuyéntiép M bexecutable, exe,exe-ms,c 9 [
Tim kiém ;
Than ¥ ¥oa bd [Del] 26Tha
Thé Lam 1 (g Mark as Spam [ms] fyEn Hoai Phang higp dam con P
» Zimlet L E Redirect
Eoeo1vs . 2274
# sl nhutao mai " H
Dang i liéu dién tir - faur emal clie P £
Gan thé cudc dam luan »
vani ¥ ; 18Thd
& Di chuyén
Fhor - i con eha can bo Tang cong1 =
(=10 ]
Vietin _ p 18Thd
Viety L Chay trong mot i s rieng bict manh Vigt Nam va Gidi Nhdt G =
(0 Hién thi thu géc
W4 TningTu0l b W & B3 loc mai
e S F=4 Tao lich hen
3 t 2 3 4 5
6 7 8 9 10 1 12 & TaaitAcw
13 14 15 16 17 18 19 €4, Clear Search Highlights
0 A 2BABS

stk

Cu thé tac dung cua tirng muyc :

- Dénh déu la chua doc : NSD déanh déu thu thanh chua doc.

- Hoi am: NSD chon muyc nay néu mudn giri thu phan héi cho nhimng nguoi trong
danh sach giri thu phan hoi.

- Hoi 4m tat ca: NSD chon myc nay néu muén giri thu cho tat ca thanh phan lién
quan.

- Chuyén tiép : NSD néu mudn ldy ndi dung thu nay dé chinh sira va gui cho dia
chi email khac.

- Xo&bo : NSD néu mudn loai bé thu khéi danh sach.
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» Tién ich muc XEM 6 goc trén bén phiii:

- NSD kich chudt vao chit xem va chon céc tac vu tuong ung :

[ Thing S2p mai wLl Hbid Hti dm bt 2 - 14 conversations < Aoz More | S Kem v
¥ Thurmoac >| || #F 0|2y Gt & | i
&, Thudin admin el B
: > rE .

= Thudigin - é o] ving doc & dusi

== > &2

55 Tharnhdp 3 = [T ving Socbén phai

=l - o

& murac

T Thing rac

Find Shares.

RS g S5 B I T
Tim kiém

Thrdig 5256 265Thd

Thedigl SI5B

Thé

> Zimiet 11 il

B % ¥

To view a conversation, dick on it

Chi tiét :

o Theo cuoc dam lugn : Sép xép thu theo thir tu cac thu ¢6 cung chu dé, ta co thé

tich vao cac dau tam giac ¢ bén trai thu dé x6 xudng :

5 Thiing digp mit -
¥ Thar musc
& Thudén
2 Thwrdd g -
53 Thunhdp 3)
5 Twrac

T hing rac

phungthephiang2011
phungthephuong201l

Fand Shares phungthehuang2011

Tim kigm:

The

» Timiet LE

Tao view a conversation. dick on &

#4 ThangTedold b W

1 1-2-3 4 58
6 7 @ 9 101 12
13 14 15 16 17 18 19
0 B MBS >

o Xem thir theo théng diép : Sap xép thu theo thoi gian, thu cang trén cao 14 cang
m&i nhét :



Y 7

TONG CONG TY DICH VU VIEN THONG
TAP BPOAN BUU CHINH VIEN THONG VIET NAM

[FER 6 dia chi
(] Theng diép méi - HBi &n g Thir rac - - 18 messages
¥ Thumuc HP’M@‘ ,‘ Giitai ‘&?‘ Chil de | 1 @ Theo cuge dam luan fvd
3, theain | ) admin Thurtest! Thrte 7¢ (8 Theo thang v
s  nguyen ducviet <Khéng ¢ thi G&> ™ 8
B Thedd gl - | Uy Z RS ’ of] viung doc & duai
e ) nguyenducviet @@ <Khdng cé chi d&> T ) .
B2 Thenhdp (3) | , - [T viang doc bén phdi
) nguyen ducviet 2 <Knhong cd chi 4> T y
5 Thurac | D] khung doctét
) phungthephuong20  tessts
13 Thung rac ! phungthephuong?0  tessts Thirdsgis25B 26 Thd
Find Shares. ) phungthephuong20  tessts Thudi gisse  26The
) phungthephuong20.  tesst3 Thudsgis2%6B  26Thi
Tim kigm | R .
) phungthephuong20  tesstz Thudd gis2sB  26Thd
Thé ! phungthephuong20  test-Te Thuddgis05B 26 Thd
5= i 2 nguyen duc viet Re: test - tat 1o Thudagiike  26Thd

M 4 Thang Tu 2013

Dé xem mét théng digp, bam chudt vao nd.

o Vung doc o duoi : Hién thi danh sach thu & trén, ndi dung doc thu ¢ duoi :

TR 6 diac Ticvu  Tiychon

(5] Thang digp mdi

ntitG | Chuyén tigp Xoa b

18 messages o

] Xem ~

|y Themuc | P"l‘ﬁ‘ ‘lﬂ‘ Giitai ‘f‘ﬁl Cha de ‘ 1 @ Theo cube dam ludn g |+
il o
& mwain | | admin Thirtest! T 7 @& Theothongdigp  vm] |
| ; . o
o | nguyen duc viet <Khang cé chil 3e> T+ T
| B thedigi - “ auy: @ R o[ ving doc & dusi |
. | i nguyen duc viet @ <Khéng cé chi dé> e ——
(7 Thnhdp @) el [ ving doc bén phdi
i nguyen duc viet @ <Khéng cd chi dé> T _,
B3 Thurac ] Khung doctit
; ) phungthephuong2d  tessts
T Thing rac | phungthephuong20  tessts Thudsgi525B 26 Thd
Find Shares... ) phungthephuong0  tesstd Thudigisse  26The
| — | phungthephuong20.  tesst3 Thudigi5%68 26Tht
Il ) phungthephuong20  tesst2 Thudsgis25B  26Thd
Thé | phungthephuong20  test - Te:t Thuds gisosB  26Thd
> Zimiet en duc viet Re: test - taf | ThuddgilKe  26Thd N

4 ThingTu20l4 » »

=4 Thing diép mai - 1 i i
¥ Tharmuc e Mgy

&, hwdin admin

£ Thurdi gis - § Thutest!

3 Thwnhé
il b niguyen dus viet

Thar rése <Ehéng tb chd &=

T mhang rée

o nguyen dus viet

Find Shares

<knéng cé cha g
Timn kiém
1 nguyen dus viet
e <Endng cé chdl ks
* Dimiet

phungihephuong2oll

(0]

phungthephuang2i1l

tessts
shunigthephuang2011
tessté
M4 ThingTuAld b oW shungihephiong2011
L k I tesst3
4 5
i

phungiheahuang201l

tesstd

shungnenhuang2olL

BE xem mét thong diép, bdm chut vio né

= nki = Reaed b 2 em

W Theo cudc dim ki [ve)

@] Theo thing diép  Jvm]

irma 2 i xem mét thang diép, bim chudt vao nd,

wing doc & dugl
5] Wing doc bén phal
] khung doc 1t

6T

Fi

% The

26 Thi
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o Khung doc tdt : Chi hién thi danh sach thu, dén khi tich vao thu thi khung doc

s€ bung ra kin man hinh :

$6 dia chi i Técvu  Taychon

[ Theng digp mai

Ed Xem ¥

@ Theo cudc dim ludn vq

v Thumuc Sorted by: Ngay T 16 messages

3 ik % X o ©d Theo thong diép  fum]
= Ly admin 27Th4 B€ xem mat théng diép, bam chudt vao na.
[ Thuds g - D Thrtest! - Thurtest thir ma P & ving doc & dusi
Thur nhip (3) ofT] vung doc bén phai
& " nguyen ducviet 27 The %g'ip‘
5 i Khung doc tat
£ Thurac ) <Khéng cé chd dé> a P i
T Thing ric
nguyen duc viet 27 The
Find Shares... ; 2
5 <Khang €6 chi dé> @ P
Tim ki€m
nguyen duc vist 27T
The | ) <Khang cé chil d&> & F
> Zimlet |
phungthephuong2011 26 The
7 tessts
phungthephuong2011 2 Tha
) tessts P
phungthephuong20il 2% The
) tesstd P
[ 4 ThangTu0l4 b W phungthephuong20il % The
S M B HWS®E W tessts P
3 1 z 3 4 5
6 7 &8 9 10 11 12 phungthephuong2011 26 Th
13 14 15 16 17 15 19 P
7 tesst2
0N 2B AHBK
2729 el phungthephuong2011 26 The

S8diachi  lich  Ticvu  Tiychon  Thingdigp i tes2 % [ETIIEN]

Péng Héi am Hai am tit ca Chuyén tiép Xoabe | Thurac (ﬁv &~ Hanh déng = | )
Thu test! 27 Thang Tu, 2014 7:29 Ch

Giitir (Phuang Phing )

Giitai (admin)

Cc [ phungdanhdai |

Thur test thie mail!

» Gidi thi¢u chirc nang cua nit tam gidc thong diép maoi
o Théng diép méi : Néu NSD mudn soan 1 mail méi (Chirc nang nay da duoc

huéng dan & trén).
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5 Theng didp mai

[+ |24 Théng digp foml| |

| @, Lién hé gl
i Nhom Lién he
Cudchen  [na]
& Tacwu Ink]

A thumue  [nf]
G4 e nt
[ 56 dia chi

=4 Lien [

[l Thu muc tic vy

b Zimlet

[# ¢« Thing Tu 2014
11 2z 3

6 7 8 9 10

13 14 15 18 17

3 n

chi

TONG CONG TY DICH VU VIEN THONG
TAP BPOAN BUU CHINH VIEN THONG VIET NAM

ich Ti

vu iy chon

v || Haidm | Hsiamtited | Chuyéntigp

Xoabd || Thurac | | Ehv | F Hanh déng

18 messages  Read Mor

Ed Xem ¥

|;|}‘j§’| a‘_q G t6i |
admin

I nguyen duc viet

| % nguyen duc viet
| nguyen duc viet
| phungthephuong20
| phungthephuong2o
| phungthephuong20
| phungthephuong20
|‘ | phungthephuong20

phungthephuong20

% nguyen duc viet

&2 nguyen duc viet
& nguyen, nguyen
| doanvandung
“| nguyen duc viet
I cuonghh2010
&) cuonghh2010
&) cuonghh2o10
P
4 s
12

8 19
5 26

Tiaychon  Lién

THY B

Chi dé
Thirtest! - Thut

<KRéng cd chil 3>
<Khéng cé chil dé>
<Khéng cd chi &>
tesstd
tessts
tesstd
tesst3
tesst2
test -7
Re:test
Re:test
test

halong

tesstsssss
Re:test - - Drigina
Re: test - te

test -

‘ Thu mutl Kiehcd D3 gl

Thur 43 gt 1 KB
Thir 83 gi663 KB
Thy d3 gi2 MB
Thir 83 gt 2 MB
Thu dé gl526 B
Thir 03 gL525 B
Thu 33 gi525 B
Thu d3 gL5%6 B
Thi 83 gi525 B
T d3 g 505 B
Thir 83 gt 1 KB
Thu d3 gl 1 KB
Thy d3 9606 B
Thur 83 gi550 B
Thy d3 gE582 B
Thur 83 gi1 KB
Thu dé gl 885 B
Thir 03 gL515 B

27 Th4
27 Th4
27 Tha
27 Thd
25Tha
26 The
26 Thd
26 The
26 Thd
25 The
26 Thd
26 Th4
26 Tha
18 Th4
18 Th
18 Th4
18 Tha
18 Th4

<

3] Théng digp mai
" [ Théng digp (nm]
@ litnhé g
& Nham Lién he
B2 cudchen  [na]
[ Tacw [nk]

Ethemye  nf]
4 ™ Int]
[ 56 dia chi

E=4 Lich [nf)
&l Thu myctacvy

| - Zimiet

‘.P' t‘\ﬁ‘ “i‘l Gl tai
I ) admin
|

nguyen duc viet

nguyen ducvist

nguyen duc viet

phungthephuong20

phungthephuong20
phungthephuong20

phungthephuong20

phungthephuong2o

) phungthephuong20

nguyen ducvist

&) nouyen ducviet
&) nguyen, nguyen
doanvandung

nguyen ducvist
cuonghh2010
&) cuonghh2010

& cuonghh2010

(M4 ThingTuotd > W ||

@
@
@

Xoabé | Thuric | | S | F - Hanh déng

‘ (@| Chi g8

Thutest! - Thir
<Khéng ¢o chli dé»
<Khéng cé chil g&>
<Khéng co chli déx
tessts
tessts
tesstd
tesst3
tesst2
test
Re: tast

Re: test
test

halong - hahjahah

tesstsssss

Re: test
Re: test

test - t2

18 messages

| Thumuc‘ Kicncd  pAgin

Thu 33 gi1 KB
Thur d3 g 653 KB
Th 83 gl 2 MB
Thu d3 gt 2 MB
Thu dé gi526 6
Thu da gi525 6
Thu dé gi525 6
Thuda gi526 B
Thu dd gi525 6
Thu da gl 505 B
Thu g3 gLl ke
Thu da gi1 KB
Thu 03 gl 606 B
Thu d3 gl 550 B
Thu g3 gl 582 6
Thu d3 gi1 kB
Thu g3 giass B
Thu dd gl515 6

] ¥em ¥

27 Thd
27 Tha
27 Thd
27 Tha
26 Tha
26 Tha
26 Tha
26 Tha
26T
26 Tha
26T
26 Tha
26 Tha
18 Tha
18 Tha
18 Tha
18 Tha
18 Tha

=

NSD nhap thong tin ngudi can lién hé, tiép ¢6 NSD chon Luru lai dé luu hodc Hiy

bé dé bo qua :



TONG CONG TY DICH VU VIEN THONG
TAP BPOAN BUU CHINH VIEN THONG VIET NAM

Mguyén Van A

Nguyén Van A Luutheo: | Tén Ho -
Nouyén Van A (-] tocation: | [ Lén n |

‘ Vietsoftware

Email: | vana@gmalcom -
[ e it & =
Bién thoai: | 0952888532 Mobile - %
m: [vana@yance.com Yahoa! - &
Piachi |sc 12 Nharigng |4
Tam Trinh , Ha Noi M
Viet Nam
vaL: [ R
Khac: ‘1939-05-05 (R ‘Ngéysinh =i
Ghi cha:
| = . —— | — K wml o aml o—eamil sl

- NSD vao So dia chi dé xem danh sach nguoi lién hé :

i, Uén hé mal » || sta Hod bd ¥~ Hanh déng *

56 dka chi
Ll R A B W G S il 0 e i R ki A LA 00 P M i A 0 M A 2 0
B% cactign né 48 gin email

3 Distribution Lists B T

=fle & Pguyin vin &

B vinne <[ [F L

B rowenns

W thingric i

B yahoovana@yahoo.com I Fanh

m ki Bischi Sois

Leicisin Tam Toah, Ha ol

e Viet Ham

Khde: & Thing Tu, 1989 Mgk

(4 Thong diép mai ~ || Hbiam | Hdiamtitcd | Chuyéntiép Xoabd || Thurae | | g | @F v Hanh déng = 18 messages  Read M & Xem >
3 [£4 Théng diép [nm] 1 ‘ | d t‘ @| a| G tai | | Chi dé This mu(! Kichtd Digh )

@ Liégn hé [nd \ I admin T Thitest! - Fma Thr da gi 1 KB 27 The
|8 Nhom Lién he | 2 ) nguyenducviet @@ <Khéng <o chi 88> Thud gis63 KB 27 The
[ cuschen  [na) =) nguyenducviet  £# <Khéng co chil di> ThudigiaMB 27 Thd
o Tacvu [nk] ) nguyen ducviet @ <Khéng ca chl 88> ThuddgizMB 27 The
W ) phungthephuong20  tessts Thudsgiss s 26Thi
gmi - 3 phungthephuong2d  tessts Thuds gi5258 26 Thd
B 53 an o ) phungthephuong2d  tesstd Thudsgi5258  267Thd
= uen - 9 phungthephuong2d  tesst3 Thuds gi5268 26 Thd
B e ) phungthephuong20  tesst2 Thudsgi5258  267Thd
phungthephuong2d  test Thuds gi505B 26 Thd
T = nguyen duc viet Rei test Thudigl1KE  267Thd
& &) nauyen ducviet Retest oa Thudigil KB  26Thd
&) nauyen, nguyen test ThudsgiB06B  26Thd
doznvandung halong Thuds gi5508 18 Thd
) nguyen duc viet tesstsssss Thudsgi582B 18 7Thd
) cuonghh2010 Retest test Thudigil k6 187hd
&) cuonghh2010 Rei test Thudsgi8858 18 Thd
&) tuonghh2010 test - test Thirdd gis15B  18Thd

« 4 ThangTu20i4 > W




TONG CONG TY DICH VU VIEN THONG
TAP BPOAN BUU CHINH VIEN THONG VIET NAM

- NSD tién hanh thém dia chi nhom tir phai qua tréi :

L lai Huy bé =

tocation:| [ Li¢n hé

[embers ] Tim: 7| Tim kigm

( . trong: | Danh sach dia chi chung (GAL)
admin *® E
admin@quangninh.govan -
Tén | Emai
admin admin@quangninh.govan -
Administrator administratar@quangninh, gav.vn
anthithin anthithin@guangninh.gov.vn
banantoangiaothor banantoangiaothong@quangninh.gov.vn
i i "h.govn
4 Thém vty i h.gavun

S banbientapuptu  banbientapyptu@quangninh.gov.n
4aThémtdt K ¢

@quangninh.gav.n
banchasct banchgsct@quangninh. govun
bancoyeu bancoyeu@quangninh.govan
bandanvan_hty  bandanvan_hty@quangninh.gov.un
bandanvan_huhb  bandanvan_huhb®quangninh.gov.n

1R P PR e »

[® L4

Hodc nhap dia chi dudi ddy ftach bigt bang ddu phayt

48 Thém

- Sau d6 NSD chon Luwru lai dé luu lai hoic Hily bé dé bo qua.

o Cuéc hen : NSD l1én lich 1am viéc dé gui cho céc user email khac.

lich  Tacw Tiychon  Liénhé g Lichlamviect

4 Théng diép mai v || Heidm | HBiamtsted | Chuyéntidp | | Xoibé | Thurac Hanh déng + 18 messages = Xem >
|+ &g Théng diép [nm] || [t # o] Ll Gl t6i ‘ ﬁ)‘ cni g8 ‘ Thyr muc‘ Kichea Digh &
@ Lign he Ing | admin Thurtest 1o & ma ThUdigiike  27The
| Nhom Lién he = ) nguyen duc viet 4P +<Khéng c6 chil d&s Thirda gUee3 KB 27 Tha
| |5 cugchen  [na] | | nguyen ducviet £ <Khéng cé chil dé> ThudigizMB  27Thd
[ Tacwu [nk] J nguyen duc viet &2 <Knang 6 chiy dé» Thirda gl 2 MB 27Thd
= ) phungthephuong2d  tessts ThudigisseB  26Ths
Elthumue [
& i ) phungthephuong2d  tessts Thudigiszss 2674
: n
i, ) phungthephuong2d  tesstd ThugigiszsB 26T
[ sé dia chi
£ Lich - I ) phungthephuong2d  tessts ThudigissB 2674
ic n
| ) phungthephuong2d  tesstz ThugigisssB 26T
& Thumuc tacwy
Thudigisoss  26Tn4

i J phungthephuong20 test-T

[+ zimiet | | nguyen duc viet Re:test - 13t Thudigilks  26Thd
A & nguyen ducviet Re:test - mo Ioz ThirdigilkB  26Th4

& nguyen, nguyen test Thudigisds B  26Tht

/ doanvandung halong - hahiahanaa Thirdigi5506  15Th4

| nguyen duc viet tesstsssss 12 Thwdigi5828  18Tha

| cuonghh2010 Re: test - -- Original Message — test ThirdigilkB  13Th4

4 cwonghh2010 Reitest - 1= Thwdigi8sss  18Tht

& cuonghh2010 test - test Thirdigi5i56  15The

% 4 ThingTu2014 » »
303 1 Z 3 4 5
9 204112
16 17 18 19
3 M B %
301 2 3

NSD nhap théng tin cudc hen va dién dia chi email :
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TAP BPOAN BUU CHINH VIEN THONG VIET NAM

Mail 58 dia chi Lich Tacvu Tiry chon Lién hé 3¢ Lich lam viec t B

G || Lwuiai || Béng 2| & | X Tiychon ~ || WebEx +

Abc

Chii dé: ‘Lluh lam viec test!

Nguéi tham d ‘ admin %) Show Optional

Suggest atime

Locatian: || Phong hop tang 6 Show Equipment

Suggest a tocation

RAvaEiE ﬁ_awzmn % 2:00Ch e
KEt thie: ESMIZDH 15 %:00Ch iS5 Nhac nhé: | S phitfruée ™ | Configure

Hiénthi: | | Ban + || B tich tam viee + | [ migng v

1) cangay Lap lai: | Khang -

Scheduler Hide «

12 ¥ ¥ 3 4 5 g 7 gz 5 jg {12 31 2 3 % 5 & 3 & 8 10 11 12
T3t ci ngu@i tham du
& phungthephusng@auangninh.govan
& - ‘admm@quangmnh govvn @A I I
a

[ Ranh¢ai [T knonglamviec M Ban [T Thir [] Knong bigt M Ra khdi co quan

- NSD chon Luwru lai, tiép theo NSD chon Gii.

o Thu muc : Pugc tao ra dé nguoi dung gop nhimng thu lién quan vao 1 noi dé

NSD dé quén ly.

5 dia chi i Ticws  Toychon  Linhé 8  Llichlamviect @ Tacvu
(3 Théng diép méi v | Heiam | HEismistc aé b Thur tae B > | | Hanhdéng v ReadMore | B Yem v
+ 5] Theng diép [nm] r|1|<jf‘ .a|i|‘ G tei | @] cnise | Turmuc kich e a gin

&, Lign hé g
& Nhém Lign he

[ cuschen  [na
& Tacwy [nk] Khang co két qua nao dugc tim thay.

, Etemue o
< e Int]
B 56 dia chi
£ Lich [l
(& Thumuctacwy

PO STaTEST

b Zimlet

W4 ThangTu0Ld W
3 1 2 3 4 s
6 7 8 9% 10 11 12
13 14 15 16 17 18 19
0 M 2 BW BB

7 3 30

NSD nhap tén thu muc can tao, chi dinh thu muc duogc luu trong Thw di, hodc
Thu dén :



TONG CONG TY DICH VU VIEN THONG
/ TAP BPOAN BUU CHINH VIEN THONG VIET NAM

‘ Tao mai thu muc

Tén: [Thy muc Test
Mau: | ) khéng ~
Péang ky tai ngudn tin (feed) RSS/ATOM

Chon noi dé dat thu muc mak:

¥ Thumuc
&, Thu dén
[ Thu da gud
Y 1]' Thung rac
B9 123
ED 123456
G thumuc

Déngy Huy bd

Két qua

Sddiachi  Llich  Taevu  Tiychon Lienhé g  Lichlamviect @  Técvu €

[ Thang diép mai > | Holam | Horamtdted | Chuyén tigg 0abd | Thurdc T ~ | | Hanhdéng ~ Read More | B Kem v

¥ Thu myc - | P" t‘ @‘[ ' ‘14 G tir |ﬁ| Chii a8 ‘ Thun\ug‘ Kich ¢ Da nhin lic
v & Thuaen
B thumucTest v
[ Thuddgli Khéng cé két qua nao duoc tim thay.
E# Thunhip &)
2 Thurac
v T Thung rac
B 13
B3 12345
B thumuce

Find Shares...

Tim kigm
The

» Zimlet

“ A Thang Tw2014  » W
3 1 2 3 & 5
6§ 7 8 9 10 11 12
13 14 15 16 17 18 19
021 2 B A5 K

7 3 30

NSD muén g0p thu vao thu muyc chi can dung chuot kéo thu vao thu muc vira tao
la OK.

e Lich :NSD tao 1 lich méi dé 1am viéc.
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TAP BPOAN BUU CHINH VIEN THONG VIET NAM

Sidiachi  Lich  Técwu  Tiychon  Liénhé§  Llichlamviect € Técvu €

(4 Thang digp méi - || H H 3 4 - + | Hanhdéng v & messages o Xem -
. 54 Théng diép [am] | r‘1|<ﬂ‘ Q|L‘ G tis ‘@‘ Chii @& | Thumue| iehca  ©annan 16
, @ Lignhe nd B () Content-filter at mail 7 BANNED contents fram you (application/x-ms-dos-executable, exe,. xe-ms, putty.exe) - .- = iThudén 5KB 27 Thd

4 Nhém Lidn he () Contentilter at mail @ BANNED contents from you (application/sms-dos-executable, exe, exe-ms, delegate_execute.exe) - 54 cThudén 5KB 27 Thd

{5 cubchen [l () Thanh DoanThanh P Lém rd viéc Truéng VP Sang Tign bda Tudi tré NguyEn Hodi Phong hiép dim cang thc vién - Saui | Thudén 3 KB 26 The

4 Téewy [k} ) 1vs Déng ky mién phi toa dam vé quan Ij van bin va tii ligu dién tr - our email cliznt cannat read this email. To view it e Thudén 158 22Thd

= p (2 Van Phong VICEM Fhong vien Bach Hoan bao Tual Tre cusp chang, de con cho can b Tang cong ty Cong nahiep Xi mang Vi 0 vié Thrgén 6kB 18Tha

mue  [n

gm = () VietinBank VietinBank at 2 gia thudng: TOPL0 Thuong hiéu mank Viét Nam va Gidi MNhat Gidi thudng Chat lugng chsu A - Thai Binh Duong 2013 QcThudén 16KB  18Thd

¢ n

[ 56 dia cni

P54 Lich Ini|

(&) Thu muc tac vy
— e

Find Shares...

Tim kigm

Thé
» Zimiet
W4 ThingTuzo b »

S M BHTB BT
03 1 z 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
0 2 2 23 M 5 %

8l® 30 1 2 3

NSD nhép tén lich va thong tin vao bang va chon Pong y:
Tao méi lich

Tén: ILich test

Mau: BXanhlam -

Loai trir lich nay khi dang bao cao cac Ian rdi/ban

Pongy Huy bo

- NSD muén xem danh sach lich NSD chon Lich ¢ thanh Menu trén cing :

Tacwy Tity chon nhé €  Llichlamviect 8  Tacvu [
[ cude hen mai - - . Today <= 28/4-2/5 =3 Hgay || Tudnlamyiéc | Tuin Thang Danh sach
[v uen 2004 T2, 28 Thd 3,29 Thd 74,30 The 15, 17hS 6, 2ThS
W E Lien
[18F Thing réc =
[V Lich lam viee
L15a)
[ B 232
[v 1 bbbbb - s
[ E Lichtest 2t
fas
Find Shares... s5s
Tim kiém
453}
Theé
| b Zimiet 552 )
65a
75a)
r | 853
44 ThangTu2oid b W
03t 1 2 3 4 5 95a
B 7 d 9 A
13 14 15 16 17 18 19 i
0N 2 B MBS B
7 n 20 2 3
5 5 8 7 8 1158}

1.3.

Huéng dén thuc hi¢n tim kiém thuw :
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- NSD c6 thé tim kiém thu theo dia chi mail ciing nhu tir khoa c6 trong thu, NSD

danh tir khoa vao 6 TIM KIEM & khung trang trén bén trai man hinh rdi tich vao

biéu twong kinh lup dé tim kiém thu :

58 dia chi Lich Tacvu i Lich lam viec t & Tacvu 5 Chay tim kiém
] Thang diép mai - HaIdm - f v Hanh déng ~ 6 messages  Read More | ] Xem w
¥ Thu muc | P"lf‘ @l @ (7 oty | ﬁl Chi @& Thu mutl Kich €& D& nhan et
v & Theden - () Contentilter at mail @2 BAMNED contents from you fx-ms-d e, exe-ms, putty.exe] - GANNED CONTENTS ALER =nt checker found banned T dén 5KB 27 Thd
> Contentfilter at mail @7 BANNED contents fram you i d tabl -ms,delegate_execute.exe] - E feckerfo Thudén SKB  27Thd
B3 The mucTest L=l
" 5 i Thanh DoanThanh P Lam rd viée Trugng VP Séng Tign bao Tudi tré Nguyén Hodi Phang hiép dim cang tacvién - 5 Thudén 8KB  25Th4
B Thudi gl b=
sl _ g 1vs Dang kj midn phitpa dam vé quan I van ban va tai liéu dign i - rour emall iz =34 this emall, To Thudén 15KB  22Th4
& ournhip o () Van Phong VICEM Phang vien Bach Hoan bao Tuoi Tre cuop chong, de con tho can bo Tong cong ty Cang nghizp Xi mang VN - 0= gvién” bac Tudi Tré Ba Thudén 6KB 1874
BB e (] VietinBank VietinBank dat 2 giai thudng: TOPLO Thuang higu manh Vigt Nam va Gidi Nhat Gidi thudng Chét lugng chidu A - Thai Binh Duang 2013 - Kink oii OLThu dén 16KB 18 Thd
| v T Thing réc
B 13
3 123156
B3 thumuc
Find Shares...
Tim kiém
Thé
> Zimlet

“ 4 Thang Tu 2014

3 311 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
0 21 23 8B %

7[28]29 30 1 2 3

Két qua thu tim kiém s& dugc hién thi hét bén dudi :

Mail 56 dia chi Lich 0 ié Lich lam viec t
—
Found 4 results for: (admin ) Tim kidm | Luu i
(] Théng diép mai v | HBidm | Heiamtdtc - || 4 messages  Razd o Xem
P‘t‘ 6" > | (24| Guitir ‘ ﬁl Chi g8 | Thumu(‘ Kich 8 B3 nhan lGes
Basic Filters | 1 . = -
@ Phuong Phing Thurtest! =sth Thunhip3996 1108 5s
| has attachment
— U Phuong Phiing test - test Thunhap347B 1048 52
s flagge
i : 3 Phuong Phing test - Thunhsp347B 1048 Ss
[ is unrea
7 Phuong Phing Thutest - T test thir m Thraiglike  27The

Advanced Filters

Received from.,
Sentto .. -
Date sent ... i
Atachments.. v

Size ... -| A
Status ... -
Folder ... -

Conditionals

Click to add before the
selected bubble, or at the znd,
Note: AND is implied between
adjacent terms

(ano))(or) (NaT) (T1(0)

II. Thay d6i mat khau user mail va thoat khéi hé thong :
2.1.  Thay déi mat khiu:
- Trén giao dién, NSD chon Tity chon va chon Thay ddi mét khau
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/ TAP BPOAN BUU CHINH VIEN THONG VIET NAM

Mail 58 diachi

Ty chon

Luulai | Huybd Hadn lai cac thay déi

¥ Tiychon

&85 Téng quan |
% Téi khodn M3t khau: | Thay déi mat khau
£ mail Bang nhap bang cich sir dung: (® Nang cao [4jax)
B B locthu Chusn (HTML)

| Chirkg
@5 Ra khéi co quan Chi d8: | Serenity v
@ Trusted Addresses

Ngon ngir: - Tiéng Viét »

& S0 dia chi

= Compose Direction: | Left to Right v ||| Show direction buttans in compase taolbar
Lich

ﬁ Chia sé Font: Standard -

Ll,l Motifications Miii gid mac dinh:  GMT <07:00 Bangkok, Ha Nai, Jakarta v

5 Nhap /Xust
2] Pnim tat

B3 zimiet

Cac thiét lap tim kiém: | | Include Spam folder in searches

JInclude Trash folder in searches

“ 4 ThangTu20i4 W
§ M 13 ™ 15 T8 17
i L 23 & 5|
6 7 8 9 10 11 12
13 14 15 16 17 18 19
0 2 2 B M5B
27|28 2 30 1 2 3

J Inciude Shared Items in Searches

Ngén ngif tim kiém: || Hién ngén ngirtim kiém néng cao trong thanh c6ng cu tim kiém

2.2.  Bdng thay doi hién lén tién hanh nhdp :
e Old Password : NSD nhap Password cii.
e New Password : NSD nhap Password mai.

o Confirm : NSD nhép lai Password moi.

o Pleaze enter a new password and re-enter it in the confirmation field.

Oid Password:

Confirm:

Change password

- Néu thanh cong két qua s& 13 :

o Y our password has been changed. You may now cloze this window.

I1I. Gi6i thiéu thém 1 s tic vu trong muc tiy chon.

3.1.  Tuay chon dang nhdp:
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Mail S8 dia chi lich  Tacvu Lignhé ®  Llichlamviect 8  Ticvu @  Timkifm
| twtai | Hupbs | | Hoan lai cac thay dai |
¥ Ty chon o o
— Tuy chon ding nhip
0% Téng quan
%) Tai khodn M3t khiu: | Thay d8i mit khau |
£ mail Dang nhp biing cich sif dung: (®) Nang cao (Aja)
A B4 locthu () Chudn (HTML}
[F cnirig
5 Ra khdi ca quan chi g2 | Gcdio ~ |
& Trusted Addresses Nodn ngik: | - Tiéng Vit ~ |
& 54 dia chi —
= Compose Direction: | Leftta Right v ||| Show direction buttans in compose toolbar
Lich —_
& ciast i Font: | Standard ~ |
[ Notifications Mi gid mac dinh: | GMT =07:00 Bangkok, Ha Noi, Jakarta v |
€ Nhap/xudt
(2] Phim tat

Céc thigt iap tim kigm: || Indude Spam falder in searches

[} Include Trash folder in searchas

W4 ThingTu2old > W B )
s M B H T B | Include Shared Ttems in Searches
03 1 2 3 4 5
6 7 & 9 10 11 12
13 14 15 16 17 18 19

0 N 2 B AB B
el = < e

Ngén ngif tim kigm: || Hién ngén nalrtim kiém nang cao trang thanh céng cu tim kigm

o Chii dé : Dung dé hién thi giao dién mail :

Mt khiu: | Thay 41 mat khiu

Diing nhip bing cich s dung: & Ning cao (Ajay)
) Chuan (HTMY

Chige:  Ccdio =

Ngén ngir: | Bare

Beach L
Compose Direction: Bones || Show direction buttons in compose toolbar

Font Carbon

Hot Rod

MUl gity mdc dinh: 3 Bkok, Ha Néi, Jakarta = |
Lavender

Lemongrass

Thach anh

Cic thidt 13p tim kdém: (| 53nd 1 in searches
_ Serenity
gy 1 in searches

B e ims in Searches
Steel
Cay

Twilight m kiém ndng cao trong thanh cdng cu tim kigm

Ngén ngif tim kiém: ||

Waves

e Ngén ngit : Dung hién thi ngén ngir dung trong mail, mic dinh 1a tiéng

viét:
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ang Nhap bang cach s aung: ' Nang cao (Ajax)
' Chuan (HTML)

Chil 88 Apabic - du el

Mgén ngi English »
Polish - polski
Compose B, - . tion buttons in compose toolbar

Fonk: | Hindi - 887
Hungarian - magyar
Duteh - Nederiands
Korean - 2=

jkarta *
rmem |
: Russian - pycceui

Mii gié mic dinh:

Cie thilt Lip tim liém: (] Japanese - S=38
French - frangais

~  Romanian - romind

L1 Thai-Tlwe
~  Turkish - Tarkce
Ngén ngir tim kigm: [ Swedish - svenska o trong thanh cang cu tim kidm
Chinese - ¥ v
Epanish - espanol

~Tiéng Viét |

Cudn: | 50 Ralian - tafiano

. Danish - Dansk

Thigtiap: | h cac muc trong danh sach (phai lam mai)
German - Deutsch

o Compose direction : Hién thi cach viét thu, c6 2 cach 1a tir trai sang phai
hodc tir phai sang trai. Mac dinh thong thuong 1a tir trai qua phai (Left to
right) :

Biing nhip bing cich sir dung:  ® Ning cao (Ajax
Chulin (HTML)

Chi | Ocdbo ~
Ngbn ngik: | - Tifng Vikt +
Compose Direction: | Left to Right ~ || Show direction buttons in compose toalbar
Font: | Leftto Right |

Right to Left
Mii gio mic djnh: .

K, Ha N6l Jakarta

Cac thidt lap tim ldém: | Include Spam folder in searches
L Include Trash folder in searches

! Include Shared Bems in Searches

Ngén ngit tim kiém: || Hign ngédn ngdrtim kiém ndng cao trong thanh céng cu tim kKiém

Cudn: 50 « | items fetched when scroling

Thigt tp: | Hién thi hop chon @& chon nhanh cac misc trang danh sach (phai 1am mai}

e Font : Hién thi kiéu chit trong mail .
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TRNG NNAR DANG CACN SU QUNGE % Nang (30 (A&
_) Chisdn (HTML)

Chide: Gcdio =

Ngén ngi: - Tiéng Vit
Compose Direction:  Left to Right « | Show direction buttons in compose toolbar
Font: | Standard ~

Miii git mac dinh: | S1andard | fyngkok Ha g, Jakarta »
Modem

Classie

Wide

Cac thiet 1ap tim kiém: || Include Spam folder in searches

1| Include Trash folder in searches

- Include Shared Items in Searches

Ngén ngit tim kiém: || Hién ngdn ngd tim kifm ning cao trong thanh cang oy tim kiém

Cudn: 50 w items fetched when scrolling
Thiét tip: || Hién thi hop chion dé chon nhanh cac muc trong danh sach (phai lAm mai)

e  Mui gio mdc dinh : Xac dinh gi¢ trong mail, thong thuong 1a Bangkok —
HaNoi — Jakarta :

Vang NNap Dang cacn su oung: = Nang cao (a)ax)
() Chudn (HTML)

Chii d& | Gedda »
Ngén ngd: - Tifng Vit ~
Compose Direction: | Left to Right ~ ||| Show direction buttons in compose toolbar
Font: | Standard +

Mii gid mc dinh: | GMT -07:00 Bangkok, Ha NGi, lakarta

-
GMT =06:00 Sri Jayawardengpura
GMT -05:30 Chennai, Kolkata, Mumbai, New Delhi
GMT -06:00 Astana
Cic thidk 13p im igdme []  GMY +06:00 Dhaka
_ GMT -05:00 Yekaterinburg
I GMT -08:30 Rangoon
(| | GMT -07:00 B Ha N§I, Jakarta |
-

Ng6n ngif tim kigm: || Hién ngan nol tim kiém nang cao trang thanh cong cu tim kigm

Cudnz | 50 «  items fetched when scrolling

Thidt ip: || Hién thi hép chon @€ chan nhanh cic muc trong danh sach (phal ldm mdi)

e Tim kiém :Chon cac tac vu va ngdn ngir tim kiém.

Cac thiét 13p tim kiém: || Include Spam folder in searches
[ Include Trash folder in searches

L] Include Shared ltems in Searches

Ngén ngit tim kiém: || Hién ngan ngd tim kiém nang cac trang thanh cong cu tim kiém

e Khdc: 1 s6 tuy chon tién ich ctia mail.
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Cudn: | 100 » ftems fetched when scrolling

Thiét lap:

Print Font Size: | pt =

Hién thi hop chon 82 chan nhanh cac mue trong danh sich (phal 1am mai)

Email Addresses: ¥ Ludn hién thi dia chl email bing tén

Bong bong ¥ Hién thi dia chi emall trang bang béng

Thoat khoi hé thong:

- Go&c phai man hinh, NSD chon biéu tugng tam giac bén canh tén tai khoan. Sau

d6, NSD chon Pang xuét dé thoat khoi hé théng.

Mail 6 dia chi Lich Técvu Tiry chon

Lu lai Huy bd Hoan lai cac thay ddi

| Gidithigu

Hatra
Trung tam tra gitip truc tuyén
Hew Features

¥ Tiy chon
Téng quan R .
B rénga - - = Thay dai mat khau
%) Tai khodn M3t khau: | Thay ddi mat khau Ding xudt
B Mail Ding nhip bing cich sir dung: ® Ning cao (Ajax)
A Balocthu ) Chudn [HTML)
& chirky
&5 Ra khai co quan Chi @& | Serenity ~
Y Trusted Addresses Noin ngik: | -Tienig ikt -
& 56 diachi —
= Compose Direction: | Left to Right + || Show direction buttons in compose toolbar
Lich e
& chinsé Font: | Standard «

£ Notifications Mui gi& mic dinh:
%, Nhap / Xudt
2] Phim tat

B3 zimiet

M t 5 16 T

M4 ThangTu2014 b W

Cac thiét 13p tim kiém: | |

GMT =07:00 Bangkok, Ha Npi, Jakarta

Include Spam folder in searches

(") Include Trash folder in searches

[ Include Shared ltems in Searches

3 8 2.3 4 5|
6 7 8 9 10 11 12|
13 14 15 16 17 18 19|
0232 B M B B
7|®m 29 30 1 3

Mgén ngif tim ki€m: |

Hién ngén nalrtim kiém néng cao trong thanh céng cu tim kiém

- Két qua man hinh s& dugc hién thi nhu bén dudi :

Tén Bédng Nhép:

Mt khiu:

Phién ban st dung

3.2. 86 dia chi

- Hién thi ra danh sach c4 nhan hoic group lién hé :

e trang thai dang nhap

Mac dinh v

Bidng nhap

Tim higu thém
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Mol ([PFPERIR  (ich  Ticvu  Tiychon
@, Lign hé mai w || st || xoabd | | @~ | @~ | &~ | Hinhdong v & contat
S8 dia chi s
bt Tt 1530l LRl B G D E R G L i) b (N LN bl Do 0 B Sl T HI LN SN e ) i
[ cacliénhedaglie v
== Tea N
[0 Distribution Lists : admin {
o cuanghh2010 admin
[d Lenne & ‘doemandung Location: ¥ cac lién hé da gii em
B nguenvana & nauyenducvietthcksa Email: admin@guangninh.gov.n Email
T Thungrac & Phing, Phuong
Find Shares... @ phungdanhdai
@ phungthephuong2011
Tim kiém & viet, nguyen
Thé |
| > Zimiet

@ 4 ThangTu2014 » B
005t 1 2 3 4 5
6 7 8 9 10 11 12
3 14 15 16 17 18 13
02 2B M B K

[B]m 0 1 2 =

3.3.  Gidithiéu Lich :

- Muc dich: Hién thi lich 1am viéc c4 nhan cta mail ,cdt bén trai 1a danh sach lich

da duoc tao.

Mail S8 dia chi Técvu Tity chon
4 Cuéc hen mai - Xo0d bd - > @ Today 4= 28/4-2/5 [ Ngay Tuan lam vigc Tuin Thang Danh sach
¥ Lich 014 T2, 28 Thd T3, 29Thd T4,30 The 5,1 7hS T6,2Th5
v & L

[T Thung rac
[V B3 Lich lam viec

1%a
7 B assa
v ] bbbbb -
= 250
[V B Lichtest 10054
fas
Find Shares... I%a
Tim kiém
453
The 1l | 4:00 53 - di hap J
» Zimlet i 55a
B65a
7sal
11 BSal
W4 ThangTw0l4 > W
031 1 2 3 4 5 95a
& 7 8 9 10 11 12
13 14 15 16 17 18 19 _

0 21 22 B M B %

p:7 B 30 1
- NSD mudn thém cong vi¢c vao lich chi can tich dup vao 6 c6 ngay ¢ cdt diing va

thoi gian & cdt ngang tuong tmg, sau d6 dién thong tin vao lich :
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Thém nhanh cuéc hen

‘Chi d&: |8- hop UB

Location: lTang 4|

Suggest a location

Hién thi: | || Ban v | Danh déu la: _ccmg cong >
Lich: a Lich =
Thai gian bat dau: |2&'=Qou v @|s00sa =
Thai gian két thuc Iza«'-uzou v @|52088 o
Lap lai: | Khong -
Nhac nha: _s phut truac 24 Configure
Chi tiét hon... Pdngy Huy bo

- NSD chon Pong y dé hoan thanh.
3.4.  Gidithiéu Tac vu :

- Dung dé tao ra lich 1am viéc va nhic nhd hang ngay, 1a hinh thirc béo thirc cong

viéc hang ngay. NSD kich chudt vao goc trai trén man hinh chon Tac vu méi :

Mail S8 dia chi Lich Tacvu Tay chon e
Lulai | Hujbé 2| & | ¥ Tiy chon =
Chi tiét Tién trinh
= Chi dé& ‘Thules( Trang thai: | Chua bat dau - 0% -
Location: ‘Hmtrunnglangl Naay bét dau: [8rarzo1e |+
Uutién: | — Normal ~ Ngay dén han: [30/4/2014 hd
Danh sachtacvu: | B Tacw Nhacnhd: [ 2814 - 4:00 Ch v

Configure

Customize...

IV.Huwéng din cAu hinh Mail trén Android
1. Khoi dong Play Store (kho ung dung Google).
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| 10:26
Alphabetical Q

> @ 1

Play Play Store = PlayMemorie PlayStation
Newsstand s Mobile

2 e @

QR Code Settings Sheets Sketch
Reader

s B #H

—
(=S

Smart Smart View  SuperSU
Connect™

Ches Nt Vige

Tiéng Anh  Truyen Song Tuc ngir Viét TV SideView
Giao Tiép Ngu Nam

EXX:

Twitter Video Voice Search What's New

<

2. GO ndi dung “outlook” vao 6 search. Sau d6 chon Install.




TONG CONG TY DICH VU VIEN THONG
/ TAP BPOAN BUU CHINH VIEN THONG VIET NAM

=~ =T Ll 10:27

¢ [oatook :

Microsoft Outlook

Microsoft Corporation
3.9 % (1,455,049 &) * 50 million +

m P 0ok

MORE INFO

You Might Also Like MORE

o

Outlook Web App 18 ‘
Email App i OWA for i AllEmail i Unive
for Any Android Access Emai

4.5 % FREE 3.0 FREE 4.3 FREE 4.4%

Similar Apps MORE

3. Chon Accept.
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3T L 10:27

Microsoft Outlook

needs access to

Identity

Calendar
Contacts
Location

Photos/Media/Files

Other

4. Poi cho dén khi qua trinh tai va cai dit outlock hoan thanh.
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3 = L 10:27

< outlook Y

Microsoft Outlook

Microsoft Corporation
3.9 % (1,455,049 &) * 50 million +

m P 0ok

11.25MB/28.14MB

You Might Also Like MORE

o

Outlook Web App ‘
Email App i OWA for i AllEmail i Unive
for Any Android Access Emai

4.5 % FREE 3.0 FREE 4.3 FREE 4.4%

Similar Apps MORE

5. Chay tng dung Outlook.
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- 3T 10:30
=  Alphabetical Q

M © & G

Gmail Google Google Google+
Settings

+ e

Hangouts Ky Vwong LichCdéng  Lich NhuY
Giao

XPERI” G giin
Lounge N tm—

Lounge Maps Max SIM  Messaging

7 @ 0B oo

Music News Notes Outlook

TP

Phone Photos Play Books Play Games

6. Chon Get Started.
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Outlook

GET STARTED

View our Privacy Policy

7. Dién thong tin tuong mg, sau d6 chon Continue.
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=~ =T L 10:31

Add account ©

Enter your work or personal email
address.

demo@vnptmail.vn

Microsoft might email you about the Outlook Mobile App. You
] ) Pl

@outlook.com @microsoft.com @yah

CONTINUE >

u ZUixliclivibinlm
] 21
.Com @ .

L7 0 0 &

8. Chon Advanced Setting, dién thong tin twong tmg. sau d6 chon biéu thudc Accept.
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o] 3 =T . 321 1033

&  Connect IMAP O v

demo@vnptmail.vn

Demo

IMAP Incoming Mail Server

mail.vnptmail.vn:993

demo

ADVANCED SETTINGS
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3T .l 10:33

Connect IMAP O v

SMTP Outgoing Mail Server

mail.vnptmail.vn:465

demo

SMTP Password

ADVANCED SETTINGS
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3 ? A 34K 10:33

' Attempting to login...
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9. Qua trinh két néi thanh cong. Chon Continue.

- 3T L 10:34

'Y

Account added

Would you like to add another
account now?

SKIP CONTINUE >
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10. Chon Skip.

v .

Inbox Q @

All Accounts

FOCUSED OTHER FILTER

Aziz Hassouneh
Fwd: Monthly report

Bonnie Kearney
¢ Pictures

Focused Inbox

We've put your most important,

actionable emails here.
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3 "1.":': A 34xK 10:35

Inbox Q =

Other 4 Filters

Phu Phan 9:57 AM
Test catchall

catchall ~ Kind regards —————————r—r—

Note to self Jun 15
Microsoft Outlook Test Message

This is an email message sent autom... 4

demo@vnptmail.vn Jun 15
TEST MAIL

test

V. Huéng din ciu hinh Mail trén iOS
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1. Khoi dong ing dung “App Store” (Kho tng dung Apple).

eeeee /N MOBIFONE = 3:55 PM £ 15% 0>

Thursday

Calendar Photos Camera Weather

AR
B =&

Maps Wallet Nntes

10
- @®

Rg-;lalir}ders Stocks iTunes Store App Store

iBooks News Health Settings

3,078

>

W EN Safari



TONG CONG TY DICH VU VIEN THONG
/ TAP BPOAN BUU CHINH VIEN THONG VIET NAM

2. Chon tab Search, sau dé gd vao textbox search “Outlook”. Click vao Install hoac biéu
tugng dam may (néu nhu may da timg mot 1an tai).

eeeee \/N MOBIFONE = 3:55 PM X 14%0C >

. outlook £

Microsoft Outlook - email
and calendar C];)

Microsoft Corporation

0 Offers Apple Watch App

Be more productive on-the-go

d  Other

Aziz Hassouneh
i@ Fred: Monthiy report

Bonnie Kearney
@ Pictures

Paula Allen
Rosdmap Catchug

Tony Krijnen
Team Lunch

o

a Microsoft OneDrive - =
File & photo cloud st... CET
= Q P

Featured Top Charts Explore Search Updates
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3. Khoi dong img dung Outlook trén 10S.

eseee \/N MOBIFONE = 9:38 AMi

SN

Shopee VN Lazada Sendo.vn

L} O

Lad Weather Outlook

3,150

e =

Phone Messages Mail Safari
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4. Dién dia chi email vao textbox. Sau d6 chon Add Account.

eeeee \/N MOBIFONE = 2:22 PM » % 74% WD)

Add Account @

Enter your work or personal email.

I demo@vnptmail.vn |

Add Account

Microsoft may email you about Outlook Mobile.
You can unsubscribe at any time.
Privacy Statement

giwlejrjtiyfujijolp

asdfg_hjkl

B ZIxliclivibinim B
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5. Chon “Setup Account Manually”.
eeeee \/N MOBIFONE = 2:22 PM t 74% EE)

Add Account @

Enter your work or personal email.

demo@vnptmail.vn

Setup Account Manually

Microsoft may email you about Outlook Mobile.
You can unsubscribe at any time.
Privacy Statement
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6. Chon IMAP.
eeeee VN MOBIFONE = 2:22 PM 5c X 74% W)

4 Add Account

Select your email provider:

) Bz Ex

Office 365 Outlook.com Exchange
OTHER
: O J
Yahoo! Malil iICloud Google
ADVANCED

IMAP

Need help? Contact support
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7. Dién thong tin tudng tng vao cac item. Chon button “Use advanced Setting”.

eeeee VN MOBIFONE = 2:23 PM % % 73% )

< ®@

IMAP

demo@vnptmail.vn

Email Address

Password

Display Name

Demo

Description

Use Advanced Settings
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8. Dién cac thong tin twong (mg vao cac items.

Chu y: IMAP incoming Mail Server va SMPT outcoming Mail Server phai chinh xdc.

(Server mail)

eeeee \/N MOBIFONE =10:29 AM ¥ 63% M )

4 Not IMAP (%)

IMAP

Email Address

demo@vnptmail.vn

Display Name
Demo

Description

IMAP Incoming Mail Server

IMAP Hostname

mail.vnptmail.vn:993

IMAP Username

demo

IMAP Password

SMTP Outgoing Mail Server
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9. Chon Sign In.
eeeee \/N MOBIFONE = 10:29 AM ¥ 63% )

4 Not IMAP (?)

IMAP Username

demo

IMAP Password

SMTP Outgoing Mail Server

SMTP Hosthame

mail.vhptmail.vn:465

SMTP Username

demo

SMTP Password

Use Advanced Settings
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10. Chon Maybe Later

eeeee /N MOBIFONE ©10:34 AM L 62%

Add Another Account

Would you like to add another
account?

Maybe Later Let's Do It!




11. Chon Skip.
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/_ “"‘\\
e h
. Er—— \
e T 9:41 ==
— ¢ Inbox VA
' Focused  Other Filter i

Aziz Hassouneh
° Fwd: Monthly report

Bonnie Kearney
pfeami i

Alex Darrow
Upcoming Design Review

Paula Allen
Roadmap Catchup

Focused Inbox

We've put your most important,
actionable emails here.

Skip -
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eeeee \/\N MOBIFONE 10:34 AM t 62% W )
= QO Inbox E4
Focused Other /7 Filter
Phu Phan 9:57 AM

® Test catchall
catchall -- Kind regards

Note to self Thursday
Microsoft Outlook Test Message

This is an email message sent
automatically by Microsoft Outlook...

demo@vnptmail.vn Thursday
TEST MAIL
test

= B B L ©

Mail Calendar Files People Settings

VI. Hwéng din cAu hinh Mail trén PC

1. Khoi dong ms outlook, click next.
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Welcome to Microsoft Outlook 2013 X

Welcome to Outlook 2013

Outlook is your personal assistant, helping you manage your life with
powerful tools for email, calendar, contacts, and tasks.

Let's get started. In the next few steps, we'll add your email account.

< Back Next > Cancel

2. Chon “Yes” sau do6 click Neck.

Microsoft Outlook Account Setup X

Add an Email Account

Use Qutlook to connect to email accounts, such as your organization’s Microsoft Exchange Server or an Exchange
Online account as part of Microsoft Office 365. Outlook also works with POP, IMAP, and Exchange ActiveSync
accounts.

Do you want to set up Outlook to connect to an email account?

(@) Yes
ONo

3. Chon “Manual setup or additional server types”, sau d6 click next.
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Add Account X

Auto Account Setup
Manual setup of an account or connect to other server types.

() E-mail Account

(® Manual setup or additional server types

< Back m Cancel

4. Chon “POP or IMAP”, sau do click next.

Add Account X

Choose Service

() Microsoft Exchange Server or compatible service
Connect to an Exchange account to access email, calendars, contacts, tasks, and voice mail

() Outiook.com or Exchange ActiveSync compatible service
Connect to a service such as Outlook.com to access email, calendars, contacts, and tasks

(® POP or IMAP
Connect to a POP or IMAP email account

< Back E Cancel
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5. Pién thong tin vao 6 tuong ung, chil y phai ding “Incoming mail server” va “Outgoing
mail server (SMTP)”. Sau do6 click More Setting.

Add Account X

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings
Your Name: Demo We recommend that you test your account to ensure that
the entries are correct.
Email Address: demo@vnptmail.vn
Server Information
Test Account Settings ..
Account Type: IMAP
Incoming mail server: mail.vnptmail.vn ,::U.tliT:,‘;w”; VL SCO0CE: SECIPE WiIER: e

Outgoing mail server (SMTF): | mail.vnptmail.vn
Logon Information
User Name: demo

Mail to keep offline: All
Password: -......' '

[ Remember password

[] Require logon using Secure Password Authentication

(SPA) More Settings ...

< Back m Cancel

6. Chon tab “Outgoing Server” tick vao checkbox “My outgoing server (SMTP) requires
authentication.

Internet E-mail Settings X

General Outgoing Server Advanced

[ My outgoing server (SMTP) requires authentication
(®) Use same settings as my incoming mail server
(O Log on using

Remember password

Require Secure Password Authentication (SPA)

(O Log on to incoming mail server before sending mail
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7. Chon tab “Advanced”, dién cac thong sb tuong tng vao cac 6 textbox, sau d6 click OK.

Internet E-mail Settings X

General Outgoing Server Advanced

Server Port Numbers

Incoming server (POP3): Use Defaults

@ This server requires an encrypted connection (SSL)

Outgoing server (SMTF):

Use the following type of encrypted connection: |None

Server Timeouts
Short ' ® Long 1 minute
Delivery

[ Leave a copy of messages on the server
4] rRemove from server after | 14 2! days

[C] remove from server when deleted from ‘Deleted Items’

cace

8. Click next.

Add Account X

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings
Your Name: demo We recommend that you test your account to ensure that
. the entries are correct.
Email Address: demo@vnptmail.vn
Server Information
Test Account Settings ...
Account Type: POP3 -
. . Automatically test account settings when Next
Incoming mail server: mailynptmailn % st St
Qutgoing mail server (SMTP: | mail.ynptmail.vn Deliver new messages to:
Logon Information @ New Outlook Data File
User Name: demo (O Existing Outlook Data File
Password: P Browse
[/ Remember password

[[]Require logon using Secure Password Authentication

-

< Back Next > Cancel
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9. Outlock s& tién hanh kiém tra thong tin config va thuc hién kiém tra két ni.

Test Account Settings

continue,

Tasks  Errors

Congratulations! All tests completed successfully. Click Close to Stop

Tasks Status
\/Log onto incoming mail server (POP3) Completed I
v/Send test e-mail message Completed ]

10. Sau khi két ndi thanh cong, click Finish.

Add Account

You're all set!

We have all the information we need to set up your account.

Add another account...
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Inbax - demo@vnptmailva - Outlook 1 - W
Xl o seosmeceve  Fower  wview
3 3 f T3 3 B Meeting || { Mve s ? £ To Manager b & : P [Search People
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